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All Bidders shall abide by the following:  

1 

 

1. Supplier shall comply with Saudi Electricity 
Company's Code of Conduct and Ethics, which 
supplier confirm that it has read and understood.  

2

  

2. Bidder shall sign and stamp all Tender 
Documents  for manual biddings .  

3

–

 

3. Prices for all items shall be written in both figures 
and letters. Prices must include all applicable costs, 
obligations which are borne by the supplier without 
VAT and any other expenses for each line ltem until 
the material delivered to the delivery location 
specified in the tender request .                                                                                                    
In case the outside supplier submitted all inclusive 
prices until the material delivered to the company 
designated warehouses, they should indicate the 
value of all associated services rendered by them or 
by their authorized representatives inside the 
Kingdom and in details for each item such as( 
Customs Clearance, Local Transport, Training, 
Installation, Maintenance etc.) The value of income 
tax on outside suppliers who are not reside in the 
Kingdom will be computed of the value of the 
aforementioned services on the basis of 
percentages shown in the following table: 

 22% 20% Administration Fees 

 

15% 15% 
Tribute OR Revenue Paid to the 
Headquarter OR Associated Company 

 

5% 5% 

Rent, Technical OR Consulting Services, 
Air Tickets, Air or Sea Cargo, 
International Telephone Calls Services, 
Distributed Profits, Loans Revenues, 
Insurance OR Reinsurance 
Installments. 

 15% 15% Any other payments 

12%

 
 

 
If the outside supplier failed to indicate the value of 
the  
above services, then its value will be computed at 
the rate of 10% from the total value of the Material 
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in Purchase order .  
 
 
4. Lot prices and prices based on discounted 
percentage from the lowest bidder on the same 
tender will not be accepted. Offered prices are 
considered as final and should not be changed or 
revised for reasons of currency fluctuation under 
any circumstances. 

5 

 

5. Prices written in pencil or any other erasable 
writing will not be accepted in manual biddings . 

6

2

 

6. Scratches, erasure or alteration made in any 
words or prices will not be accepted unless clearly 
signed by the authorized bidder as mentioned in 
Article No.2. Any corrections in prices should be re-
written in figures and signed. 

7

 

7. The total multiplication of the required quantity 
by the Unit Price shall be considered as the Offered 
Prices on the following occasion : 

·

 

· If the BIDDER included the Unit Price without 
indicating the extended price for the Item or the 
required Material. 

·

 

· If the extended price does not tally with the 
multiplication of the Unit Price by the required 
quantity. 

8

 

8. Indicate the Unit Price for each Line Item in the 
Tender in Saudi Riyals. Prices shall be firm unless 
otherwise mentioned in the Quotation Request. 
Bidders from outside the kingdom  are exempted 
from the currency conditions as well as purchase 
from websites. 

9

  

 

9. In the event of excluding any item from pricing in 
the submitted offer, Bidder shall clearly indicate 
that under the title of excluded item, and the line 
item number and its description as it appears in the 
bid documents.
 

12

45

 

10. Bids submitted must be valid for a minimum 
period of 45 days from the bids opening date. 
 

11

 

11. The bidder must explain his official address and 
the methods of communication available to it. 
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FOB

EXW

12. The quotation bid materials List attached with 
the quotation request documents should be duly 
filled, stamped and submitted along with supplier’s 
offers that submitted manually , but it is not 
required for offers submitted automatically through 
COMPANY’s systems as well as purchase from 
websites.

13. The delivery term must be FOB or EXW for the 
bidders from outside the kingdom  unless there is 
another delivery term mentioned the tender by the 
company.  
 

14

 

 

14. The bid that will be submitted manually along 
with all required document including VAT 
registration certificate shall be kept in a sealed 
stamped envelope with the following information 
clearly printed on the outside: 

· 
· The Saudi Electricity Company, Purchasing 
Department. 

· · Quotation Request Number. 
·

 
· Bid Closing Date and Bid Opening Date. 

15

 

15. the manual biddings offers shall be put in the 
Bid Box for the offers maximum by the closing date 
of the tender. 

16

 

16. Bids submitted after the Bids Opening Date will 
not be accepted. 

17

  

 . 

 
 

17. If two separate bids are requested (Technical 
and Financial) the company will specify the bid 
opening date for the technical offer and after 
completion of technical evaluation another bid 
closing date will be fixed for opening the financial 
offer for only the technically acceptable bidders if 
the purchasing department consider that suitable. 
 

1818. Any clarifications with regards to tender shall be 
submitted only to Purchasing Department and it is 
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not allowed to communicate with any other party. 

19

 

 

19. The company shall has the right to reject any 
offer or all offers without indicating any reasons or 
bearing any responsibility towards the bidders. Also 
the company has the right to cancel the tender 
partly or totally at any stage. 

22

. 

20. The company reserves the right to award the 
tender to more than one bidder. Also it reserves the 
right to award the entire tender on one supplier . 

21

,

 

 

21. The company reserves the right to amend the 
bid document at any time prior to the bid opening 
date and in such cases bidders shall be notified and 
fix a new date for the submission of bids if 
necessary. 

22

 

 

22. Claims submitted by bidders after the bid 
opening date (Technical or Commercial) for pricing 
mistakes shall not be considered. 
 
 

23

 

23. The quotation must include a clearly written 
statement that the Materials offered meets all the 
Requirements, Specifications and Standards 
required. Any exception to the technical 
specifications should be clearly written. If an 
equivalent product is offered a sufficient technical 
data should be submitted in separate sheet of 
paper unless otherwise provided in the 
specifications.
 

24

 

25

 

24. In cases that the samples are required to be 
submitted with the bid, the quotation will be 
rejected if the bid have not been accompanied by 
the required samples .
 
25.The Saudi Electricity Company (SEC) applies the 
highest Criteria and procedures for bid opening 
through its internal committees Due to apply  the 
strategic procurement of the company's tenders for 
the supply of materials, suppliers will not be able to 
attend the opening of tenders and to read the offers 
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26.

of competitors. The possibility of opening tenders 
in tender documents will be indicated when the 
purchasing department consider that suitable. 

26. The company applies localizations strategy  for 
SEC Materials Purchases. 

27

 

 

27. The company shall not be responsible for 
paying any compensation or expenses incurred by 
the bidder to prepare and submit his bid. 

28
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28. Supplier’s entitlements will be paid within (60) 
sixty days from the date of receiving the material at 
the company designated warehouses unless it 
mentioned another payment term in the Purchase 
order   

29
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29. The suppliers must implement Health and 
safety special instructions that periodically 
published by the COMPANY with focus on the 
following When the materials are delivered to the 
company warehouses: 

 Always wearing the personnel protection 
equipment. 

 Appropriate handling equipment for loading 
and unloading conditions. 

  Matching of trucks and tankers to the 
specifications of occupational Safety and 
Health. 

 Be appropriate worker health status, and to 
be aware of the safety requirements. 

 Commitment to the packaging 
specifications approved by the company. 

 
30. Suppliers must adhere to the requirements of 
environmental compatibility issued by COMPANY, 
that related to Pollution, spills and wastes 
 
 

 


